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HAZARD 
IDENTIFICATION
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WORKSITE INSPECTIONS 
VS 

SAFETY AUDITS
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An examination of the procedures available at a workplace 
(being either operating, maintenance or emergency 
procedures) and evaluating the effectiveness of the procedures 
in line with the occupational safety and health policy.

ORGANISATIONAL FOCUS

SAFETY AUDITS
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SAFETY AUDITS
Often, the use of checklists focuses one away from 
evaluating workplace procedures. This is why workplace 
safety procedures audits are used to identify and 
evaluate existing operating, maintenance and 
emergency procedures:

✓ Are they in place?

✓ Are people aware of them?

✓ Are they being followed?

✓ Are they adequate?
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SAFETY 
AUDITS

The areas covered would include the following:

✓ Safety equipment - performance and operator's 

understanding.

✓ Permit systems - procedures and checks.

✓ Emergency plans - procedures, operator's 

understanding and practices.

✓ Training - extent, levels, comprehension testing and 

reinforcement.

✓ Contractors - training, procedures, checks and 

performance

✓ Consultation

✓ Incident management 
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✓ Compliance against a criteria 

✓ AS/NZS 2243 – Safety in Laboratories 

✓ AS/NZS 2982 – Laboratory Design and Construction

✓ AS/NZS/ISO 45001 – OHS Management Systems

✓ Audit Scope 

✓ Audit Team

✓ Lead Auditor

✓ Technical Specialists

 

✓ Evidence 

✓ Physical Inspection

✓ Review of relevant documents 

✓ Training records

✓ Worksite/workplace inspection check lists 

✓ Incident Reports

✓ Maintenance reports

✓ Interviews with staff

SAFETY AUDITS
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WORKSITE 
INSPECTIONS 

An inspection of a workplace 
aimed at identifying hazards. 

The inspection should be 
performed with a checklist and 
be periodically reviewed.

Workplace inspections are a "a 
SNAPSHOT" of the processes 
and procedures occurring at a 
workplace
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PURPOSE OF 
WORKPLACE 

INSPECTIONS
Workplace health and safety inspections 
are a useful tool to help:

✓ identify hazards 

✓ identify assess the risks

✓ identify maintenance issues 

✓ identify issues that need to be reported 
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WORKSITE INSPECTIONS 
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PROCEDURE The minimum requirement is that a written procedure for 
inspections is developed which:

✓ defines responsibility;

✓ stipulates the frequency of inspections (which should be on 
a regular basis);

✓ gives precedence to consultation with worker safety and 
health representatives;

✓ recommends appropriate corrective action within specified 
timeframes;

✓ sets priorities for corrective action;

✓ assigns personnel for corrective action;

✓ provides feedback to the safety and health committee;

✓ provides feedback to work groups; and

✓ has a follow-up or review of corrective action.
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DEPT OF 
EDUCATIONAL 

TRAINING 
REQUIREMENTS

✓ Schools must undertake workplace safety inspections quarterly 

(once per term) 

✓ They are conducted using workplace safety inspection 

checklists so that known hazards are monitored and potential 

ones identified.

✓ Information from workplace safety inspections must then be 

discussed with the principal, their delegate, health and safety 

representatives and relevant school staff. 

✓ When completed regularly, workplace safety inspections 

provide information on potential and identified hazards so that 

long term, sustainable improvements are made and monitored.

✓ Hazards identified recorded and managed using eduSafe Plus

✓ Schools must update their OHS risk register 
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RESPONSIBILITIES

Principal

✓ Ensure that an effective, participative inspection process is 

developed for each work group/area.

✓ Participate in the inspections on a regular basis.

✓ Ensure action plans and the follow-up process are completed.

Supervisors  

✓ Ensure that the inspection process is implemented within the 

respective work group.

✓ Participate in

✓ the development of inspection checklists for each area.

✓ inspections and ensure remedial action is prompt.

✓ Monitor recommended action to ensure resolution.

Employees:

✓ Participate in inspections and their development and 

implementation.

✓ Recommend practical solutions to identify risks

Health and Safety Representative 

✓ Tag a long!
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IMPORTANT 
TOOLS AND 

SKILLS 

CHECKLIST 

LISTEN

OBSERVE

ASK QUESTIONS

RECORD

CONSIDER
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CHECKLIST 
✓ Relevant to the area you are inspecting

✓ Logical order 

✓ The checklist considers the:

✓ Access/egress

✓ Electrical safety 

✓ Chemical safety

✓ Environment including 

✓ noise, 

✓ vibration, 

✓ lighting, 

✓ temperature and

✓ ventilation

✓ Equipment, including tools and materials

✓ Work processes, including how the worker interacts with 
elements 
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LISTEN

✓ Is it a noisy environment

✓What are staff members telling 
you?

✓What are they  not telling you?
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OBSERVE
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LABCON 2023 – WORKPLACE INSPECTIONS 101
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ASK QUESTIONS

If you don’t know, 
can’t see it, or not 

sure…

ASK!
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REPORTING BACK
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THINGS TO 
CONSIDER AFER A 

WORKPLACE 
INSPECTION

✓ How the findings and corrective actions are being 

tracked, managed and completed.

✓ Who is responsible for ensuring findings are closed 

out in a timely manner.

✓ Whether the findings and corrective actions were 

discussed with the relevant work group.

If you identify a serious danger

✓ If you identify an immediate danger during a 

workplace inspection, immediately inform 

management.

✓ Depending on the level of risk, work may need to stop 

until the risk is eliminated or adequate controls are 
implemented.
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AUDIT TOOLS 

LA
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01 • Measuring tape

• Camera/Mobile phone

• Nitrile Gloves 
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…. AND ON TO THE PRACTICAL ACTIVITIES 



CONTACT NUMBERS

Dr Neale Jackson  0414949340

Lisa Stevens  0417843798

THANK YOU 

WEBSITE 

www.labsafety.com.au

info@labsafety.com.au

POSTAL ADDRESS

Post Office Box 3028

NEWPORT, VIC, 3015

Chemical Management and Laboratory Safety Specialist
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